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Ccure 9000: How to Add/Remove a Clearance to Personnel
1. In Ccure Monitoring Station select “Dynamic View” in the right-side Explorer Bar.
2. A dialogue box will appear, select “Personnel View” by double clicking.  
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  in the top tool bar or by scrolling through the list. 
4. Double click on the person you want to add a clearance to, and the record will open. 
5. On the personnel record select the “Clearance” tab.
6. Click Add in the Clearance section. A clearance dialog box will appear. 
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7. Find the clearance to add via filter button [image: image2.png]


  in the top tool bar or by scrolling through the list.

8. Place a check mark next to the clearance(s) that you want to assign, click OK. 
9. The clearance will populate on the record. To save the assignment of the clearance, click Save and Close. 

To Remove a Clearance:

1. To Remove a clearance, perform steps 1-5 above. 

2. Select the clearance you want to remove by left clicking on the clearance name turning the line blue. 
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3. Click Remove. 

4. A dialog box will appear confirming that you want to delete the clearance from the personnel record. Click Yes. 

5. The clearance will be removed from the record. To save the removal of the clearance, click Save and Close. 
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